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RAFFLES AND BAZAARS INFORMATION

The following information is provided as a guide to assist applicants requesting permits to conduct a raffles
and bazaars. The following steps should be followed in order to complete the application process:

1. Obtain an application package from the City Clerk’s Office which will contain (1) an original
application form; (1) Personal Massachusetts Criminal History Record Request Form; (1) Annual
Report Form;

2. Complete the Application Form and have each person who is responsible for the function complete a
Personal Massachusetts Criminal History Record Request Form [CORI] and send the CORI form to
Criminal History Systems Board at the address noted on the form with the fee included for each
person as required. If you need more CORI requests please make a copy from the blank form
provided.

3. Once a CORI report has been received for each person, submit the completed Application Form and
CORI report(s) to the Lawrence Police Department [located at 90 Lowell Street in Lawrence, MA]
for review by the Chief of Police or designee.

4. After approval by the Police Department , submit the Application Form and CORI report(s) to the
City Clerk for review;

5. If the application is approved, the City Clerk will issue a permit for the function(s) indicated by the
applicant upon the payment of the permit fee in the amount of $50.00 [payable by check , postal
order, or money order only - CASH WILL NOT BE ACCEPTED];

6. A permitis valid for one year from the date of issue. NOTE: The applicant is required to file 2
original copies of its Annual Report Form for each function conducted. The Annual Report must be
filed within thirty (30) days of the expiration of the permit issued.

7. The permit holder is solely responsible for any and all obligations and requirements regarding the
reporting requirements promulgated by any and all applicable city ordinances, laws, rules, and
regulations that may apply. Information concerning raffles and bazaar laws and regulations are
referenced in Massachusetts General Laws chapter 271, sec. 7A, Code of Massachusetts Regulations
940 CMR 12, 940 CMR 13, 961 CMR 4.00, and other citations and materials as may be promulgated
by the Commonwealth of Massachusetts or the City of Lawrence.

8. NOTE: The permit holder is solely responsible to obtain any and all additional licenses
and/or permits required for each event conducted and must comply with all Public Safety
requirements for each event, if any. Please contact the appropriate department of agency regarding
these matters.

*This document is intended only as a process guide and should not be relied upon as a synopsis or representation of
any kind whatsoever. Anyone who may be concerned with this matter is encouraged to engaged appropriate
professional services in order to particular legal or financial assistance that may be necessary.
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INFORMACION DE RIFAS Y VENTAS BENEFICAS

La siguiente informacion es proveida como una guia para asistir a los alicantes a solicitar permisos para
manejar rifas y ventas benéficas. Los siguientes pasos deben ser seguidos para poder completar el proceso de
solicitud:

1.

Obtener solicitud de la Oficina del City Clerk’s la cual contiene:

1) Forma original de solicitud

2) Solicitud personal de Antecedentes Criminales Penales del Estado de Massachusetts
3) Reporte anual

Complete la solicitud y cada persona que es responsable para la funcion que complete el documento de
Antecedentes Criminales Penales de Massachusetts (CORI) y envié el documento de Antecedentes
Criminales Penales a la Junta de Sistema de Antecedentes Criminales Penales a la direccion anotada en
la forma, con la tarifa incluida por cada persona. Si usted necesita mas espacio para los Antecedentes
Penales haga una copia de la forma proveida.

Cuando el reporte CORI de cada persona sea recibido, presente la solicitud completa junto al reporte(s)
CORI al departamento de Policia (localizado en el 90 Lowell St. en Lawrence, MA) para ser revisado por
el Jefe de la Policia o la persona asignada.

Después de haber sido aprobado por el Departamento de Policia, someta la solicitud y el reporte de los
Antecedentes Penales a la Oficina del City Clerk para ser revisada.

Si la solicitud es aprobada el City Clerk le proveera el permiso para la funcién(es) indicada por el
solicitante después de haber pagado una tarifa de $50.00 (la cual puede ser pagada a través de cheque o
giro postal solamente, dinero al contado no sera aceptado).

El permiso es valido por un afio empezando desde la fecha que es expedido. Es requerido que el
solicitante someta 2 copias originales de su Reporte Anual para cada funcién conducida. El reporte
anual debe ser sometido dentro de los limites de 30 dias del vencimiento del permiso proveido.

La persona poseedora del permiso es la Gnica responsable por cualquier y Unica obligaciones y requisitos
en relacién a proclamar cualquier o todas las ordenanzas, leyes, reglas y regulaciones municipales que
puedan ser aplicadas. Informacion en relacion a las leyes y regulaciones de rifas y ventas benéficas son
referidas en él capitulo 271 sec 7A de las Leyes Generales de Massachusetts. Cddigo de Regulaciones de
Mass. 940 CMR 12, 940 CMR 13, 961 CMR 4.00 y otras situaciones y materiales que puede ser
promulgado por el Estado de Massachusetts y la Ciudad de Lawrence.

Anotacion: La persona poseedora del permiso es la Gnica responsable de obtener cualquier licencias
adicionales o permisos requeridos para cada evento conducido y debe cumplir con todos los requisitos de
Seguridad Publica para cada evento, si hay alguno. Favor de ponerse en contacto con el departamento
de la agencia apropiada con este tipo de asuntos.

*Este documento solo proyecta un proceso de guia y no debe ser de confianza como un sipnosis en representacion de
ninguna clase bajo ninguna circunstancia. Cualquiera que se sienta inquietado con este asunto es animado a exigir
servicios profesionales apropiados para obtener asistencia financiera o legal que podria ser necesario.



The Commonwealth of Massachusetts
CITY OF LAWRENCE

APPLICATION FOR PERMIT TO CONDUCT RAFFLES AND BAZAARS

(C. 810, Acts of 1969)

Location Where Raffle is to be held:

{Please be Specific)

Name and Address of Nonprofit Organization:

Evidence of qualification for permit: (please check (v) all that apply)

O

O O 0O o0

(a.)

(b)
(c)
(d.)
(e)
(£

Veterans® organization chartered by the Congress of the United States or included in
clause {12) of section five of chapter forty of the General Laws; or,
Church or religious organization; or,

Fraternal or fraternal benefit society; or,
Educational or charitable organization; or,
Civic or service club or organization; or,

Club or organization organized and operated exclusively for pleasure, recreation and
other non-profit purposes, no part of the net earnings of which inures to the benefit of
any other member or shareholder.

Officers or Members of Organization Responsible for Operation of Raffle or Bazaar:

1.

NAME RESIDENCE ADDRESS PHONE NUMBER

2.

3.

Uses to which net proceeds will be applied:

{signature of authorized officer or member of organization)

Applicant certified to be in conformity
with C. 810, Acts of 1969

City/Town Clerk

Permit (ISSUED) (DENIED)

The Applicant (is) (is not) qualified to operate

(date) raffles and bazaars under the provisions of C. §10,
Acts of 1969

City/Town Clerk

Chief of Police




Chapter 271; Section 7A. Raffles and bazaars; conduct by certain organizations; permit; reports; tax.
Section 7A. in this section the following words shall have the following meanings:
""Raffle", an arrangement for raising maney by the sale of tickets, certain among which, as determined by chance after the sale, entitie the holders to prizes

""Bazaar", a place maintained by the sponsoring organizaticn for disposal by means of chance of one or hoth of the following types of prizes {1) merchandise, of any value, (2)
cash awards, not to exceed twenty-five dollars each.

Notwithstanding any ether previsions of law, raffies and bazaars may be promoted, operated and conducied under permits issued in accordance with the provisions of this
section.

No arganization, society, church or ¢lub which conducts a raffie or bazaar under the provision of this section shall be deemed to have set up and promoted a lottery and nothing
in this chapter shall authorize the prosecution, arrest or conviction of any person connected with the operation of any such raffle or bazaar; provided, however, that nothing
contained in this section shall be construed as permitting the game commonly known as ""beanc" or any similar game regardless of name

No raffle or bazaar shall be promoted, operated or conducted by any person or organization, unless the same is sponsored and conducted exclusively by (a) a veterans’
arganization chartered by the Congress of the United States or included in ¢lause (12) of section five of chapter forty of the General Laws; (b} a church or religious organization,
(¢) a fraternal or fraternal benefit society; (d) an educational or charitable organization; (e) a civic or service club or organization; and (f) clubs or organizations organized and
operated exclusively for pleasure, recreation and other nonprofit purposes, no part of the net earnings of which inures to the benefit of any member or sharehclder. Such
arganization shall have been organized and actively functioning as a nonprofit arganization in the commonwealth for a period of not less than two years before it may apply for a
permit. The promotion and operation of the raffle or bazaar shall be confined sclely to the qualified members of the sponsoring organizaticn and no such member shali receive
remuneration in any form for time or effort devoted to the promotion or operation of such raffle or bazaar. All funds derived from any raffle or bazaar shall be used exclusively
for the purposes stated in the application of the sponsoring organization which purposes shall be limited to educational, charitable, religious, fraternal or civic purposes or for
velerans' benefits. An organization which meets the qualifications required by this section and which desires to conduct or operate a raffle or bazaar within the commonwealth
shall apply for a permit to conduct raffles and bazaars from the clerk of the city or town in which the raffle will be drawn or the bazaar held. The application form shail be
approved by the commissioner of public safety and shall include the name and address of the applicant, the evidence on which the applicant relies in order to qualify under this
seetien, the names of ¢hree officers or members of the organization who shall be responsible for the operation of the raffie or bazaar, and the uses to which the net proceeds will
be applied. Unless otherwise established in a town by town meeting action and in a city by city council action, and in a town with no town meeting by town council action, by
adoption of appropriate by-laws and ordinances to set such fees, a fee of ten dollars shal} accompany each such application and shail be retained by the city or town, but in no
event shall any such fee be greater than fifty dellars. Upon receipt of such application, the clerk shall determine whether it is in conformity with this section. If the clerk so
determines, he shall lorward the application to the chief of police of the ¢ity or town, who shall determine whether the applicant is qualified 10 operate raMles and bazaars under
this section. If the chief of police so determines, he shall endorse the applicatien and return it to the clerk, who shall forthwith issue a permit, which shall be valid for one year
from the date of its issuance. The cleck shall retain a copy of the application and shall send a copy to the commissiener of public safety. If there is any change in the facts set farth
in the application for a permit subsequent to the making of such application, the applicant shall forthwith notify the authority granting such permit of such change, and such
authority shall issue such permit if the applicant is qualified, or, if a permit has already been issued and the change in the facts set lorth in the application disqualify the applicant
revoke such permit.

IT an application is not acted upon within thirty days after it is submitted, or if the organization is refused a permil, or if a permit is revoked, any person named on the application
may obtain judicial review of such refusal or revocation by filing within ten days of such refusal or revocation or within ten days of the expiration of such thirty day period a
petitien for review i the district court having jurisdiction in the ity or town in which such application was fited. A justice of said court, after a hearing, may direct that such
permit be issued. if he is satisfied that there was no reasonabie ground for refusing such permit, and that the applicant was not prohibited by law from holding raffles or bazaars.

An organization issued a permit under this section shall within thirty days of the expiration of its permit submit a report on a form to be approved by the commissioner of public
safety. Such form shall require information concerning the number of raffles and bazaars held, the amount of money received, the expenses connected with the ralfe or bazaar,
the names of the winners of prizes exceeding twenty-five dollars in value, the net proceeds of the raffles and bazaars, and the uses to which the net proceeds were applied. The
organization shall maintain and keep such books and records as may be necessary to substantiate the particulars ef such report, which books and records shall be preserved lor at
least one year from the date of such report and shall be available for inspection. Such report shali be certified to by the three persens designated in the permit application as being
responsibie for such raffle or bazaar and by an accountant. Two copies of said report shall be filed with city or town clerk. The clerk shall send ane copy to the commissioner of
public safety. Failure to file said report shall constitute sufficient grounds for refusal to renew a permit to conduct raffles or bazaars. The fec for renewal of such permit shall be
ten dollars.

The authority granting any permit under this section shall immediatety revoke the same for a violation of any provision of this section and shal not issue any permit to such
permittee within three years from the date of such vielation. Any person aggrieved by the action of such authority revoking such permit may appeal to the district court having
jurisdiction in the city or town where the permit was issued; provided that such appeal shall be filed in such court within twenty days following receipt of notification by said
authority. The court shall hear all pertinent evidence and determine the facts and upon the facts so determined annul such action er make such decision as equily may require. The
foregoing remedy shall be exclusive,

Any organization conducting or operating a raffle or bazaar under this section shall file a return with the state lottery commission, on a form prepared by it, within ten days after
the raffle or bazaar is held and shall pay therewith a tax of five per cent of the grass proceeds derived from such raffle or bazaar.

Al sums received by said commission from the tax imposed by this section as taxes, interest thereon, fees, penalties, forfeitures, costs of suits or fines, less all amounts refunded
thereon, together with any interest or costs paid on account of such refunds, shall be paid into the treasury of the commonwealth.

Whoever violates any provision of this section or submits false infermation on an application or report required under this section shall be punished by a fine of not more than
ane thousand dollars or by imprisonment in the house of correction for not more than one year, or both.

No person who prings or produces tickets, cards or any similar article used in the conduct of a bazaar or raflle pursuant to a permit issued under the provisions of this section shall
be subject to any penalty therefor, provided that a cenlified copy of such permit was presented to him prior to his undertaking to print or produce such tickets or cards.

Ne organization issued a permit under this section shall conduet more than three bazaars in any singie calendar year nor shall such organization conducl more than one bazaar in
any single calendar day. The aperation of a bazaar shall be limited to five consecutive hours.



