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City Hatl oo 70 WILLIAM J. MALONEY
CITY CLERK
200 %ﬂmm «_%69/
CAROLE MORIN
Lowrerce, Massackusetts 07540 ASSITANT CITY CLERK

TEL: (978) 620-3230
FAX: (978) 722-9190
www.cityoflawrence.com

TO WHOM IT MAY CONCERN:
RE: Request for Business Certificate
Dear Sir/Madam:

Your request to file a business certificate or other such information has been received.
Please be aware that process requires verification of up-to-date real estate taxes and
assessments, water use, and building fees [if any] which are best completed in person by
an authorized individual of your firm or company. The form necessary to assure that the
payment of taxes and water assessments are up-to-date [as required by City Ordinance]
will be provided to the person representing your firm when they appear. Requests for
business certificates received by mail cannot be completed by City Clerk Staff Members
and should be completed by someone who is an authorized representative of your firm or
business.

Please be aware that it will be necessary to have at least one Corporate Officer of the
company or an owner of the business execute the application under the section entitled
“BUSINESS OWNER’S FULL NAME(S)”. The signature(s) must be notarized either at
the time of submission or by a notary public at the time of execution. If the business is a
corporation with headquarters outside of the City of Lawrence it will be necessary to
provide the location of the corporate headquarters in addition to the Lawrence location of
the business or franchise. Please note that filing a business certificate will not secure the
name of the business or trade name you may have selected. Further, a business certificate
will not guarantee that any other business may either have or use the same name of your
business. Additional filings with other State and/or Federal Agencies may be necessary
in order to secure exclusive use of a business name or trade name. Please consult directly
with any such agency or your legal counsel to determine these requirements. Enclosed is
a business certificate application is enclosed for your use and convenience. Once all
steps have been completed, have someone from your office present the application to the
Office of the City Clerk with payment of $15.00 [for an initial and renewal applications]
and $10.00 if it is an amendment. “Business Certificates” are good for four years from
date of completed filing.

Please feel free to call me directly if you require more information regarding this matter.
Truly yours,

William J. Maloney
City Clerk



In conformity with the provisions of chapter 110, Section 5 of the General Laws and
Amendments thereto notice is hereby given that the business of

(NAME OF BUSINESS)

is located at [address] in Lawrence Mass, by the
following person (s), entity, partnership, or corporation.

BUSINESS OWNER’S FULL NAME (S): BUSINESS OWNER ‘S ADDRESS (ES):

SIGNATURE(S):

Subscribed and sworn to before me at AM / PM on (DATE)

CITY CLERK - ASSISTANT CITY CLERK
DESIGNATED CLERK - NOTARY PUBLIC

Received at the City Clerk’s Office 20 At AM / PM.

Zoning Approval DATE 20

BUILDING INSPECTOR

THIS CERTIFICATE IS ISSUED IN ACCORDANCE WITH THE PROVISIONS OF CHAPTER 337 OF
THE ACTS OF 1985 AND CHAPTER 110, SECTIONS 5 & 6 OF THE GENERAL LAWS.

CERTIFICATE EXPIRES (FOUR YEARS FROM DATE FILED)
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